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Finance Resume – One-Page Checklist
1. Header & Personal Details
Full name clearly at top
Professional letters after name (e.g. CPA, MBA, CMA)
City/region only (e.g. “Dallas, Texas”); add mobility if relevant
Mobile number and professional email address
Updated LinkedIn URL included
No unnecessary personal data (full address, DOB, marital status, photo)
2. Professional Headline & Summary
1-line headline shows level + specialism (e.g. “Chief Financial Officer – PE-backed growth”)
5–8 line summary focused on target roles
Mentions key sectors/environments (PE-backed, listed, multi-site, international, etc.)
Highlights core strengths (reporting, FP&A, cash, controls, M&A, business partnering)
States what you deliver (impact), not generic traits
3. Skills & Expertise
Technical: relevant standards, tools & processes (e.g. IFRS/US GAAP, consolidation, ERP, BI)
Sector/Environment: industries & contexts you know well
Leadership/Commercial: team leadership, stakeholder influence, partnering
No empty clichés without evidence
4. Key Achievements (Top Section)
3–5 bullet achievements near top
Each includes numbers (%, £, days, etc.)
Each answers “so what?” (clear business impact)
5. Professional Experience
Job title in bold; employer, location, dates
1-line context: sector, turnover, ownership, team size
3–8 concise responsibility bullets (current/ recent roles)
3–8 quantified achievement bullets
Promotions clearly shown
Older roles shortened (titles + minimal detail)
Jargon/acronyms explained or avoided
6. Gaps, Moves & International Experience
Any gaps briefly and positively explained
Career changes framed with transferable skills
International experience linked to target roles (multi-currency, group, cross-border)
7. Education & Professional Development
Professional qualifications clearly shown
Degrees listed 
Only relevant courses & training included
8. Cover Letter (When Used)
Max 1 page
Tailored to company & role
Cites 2–3 CV achievements relevant to their needs
Not a copy-paste of the CV
9. Presentation & Extras
2–3 pages total (for senior finance); all content relevant
Clean, consistent formatting; bullet points over long paragraphs
First-person (explicit or implied), not third-person
No reference lists on CV (“Available on request” optional)
Only include hobbies/volunteering if they strengthen your professional brand
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